Diss High School

Walcot Road

Diss

Norfolk

IP22 4DH

SCHOOL DATA ADMINISTRATOR 
Start date
1 September, or as soon as possible
Pay scale
Scale F (£22,571-£24,920 pa, pro-rata)
Starting salary 
£19,825 actual pa
Hours of work
37 hours, term time plus two weeks = 40 weeks pa
We are looking for an enthusiastic and highly motivated individual to join us as our Data Administrator.  Diss High School is a friendly and busy school which uses SIMS and Go4Schools databases.
You will work alongside other staff to ensure the school has appropriate systems, processes and controls in place to maintain and manage all aspects of pupil data.

For further details and an application form please visit the school website: www.disshigh.norfolk.sch.uk
Closing date for applications
Monday 22nd August 2022 
Diss High School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment.  An enhanced DBS check is required for all successful applications.  This post is likely to come under the requirements of the Childcare (Disqualification) 2009 Regulations and the successful applicant will be required to complete a declaration form to establish whether they are disqualified under these regulations.

